MUHUCTEPCTBO HAYKH U BBICILIEI'O OBPA30OBAHHWS POCCUUCKOUN ®EJIEPALIUA
(penepanbHOe rocyaapcreeHHoe 6101keTHOE 00pa3oBaTe/IbHOE yUpexKIeHHe
BbIcLIEro oOpa3oBaHus

«POCCUUCKHUU 'OCYIAPCTBEHHBIA
T'NIPOMETEOPOJIOI'MYECKUU YHUBEPCUTET»

IIPUKA3

AL pebpiace 2020 N IA-T7
Cankr-llerepOypr

O BHecennu usmeHeHuii B [IpaBuiia BHyTpeHHEro TpyJioBoro pacnopsiika

B c¢Bf3M ¢ H3MEHEHHSAIMH, YCTaHOBJ/IeHHbIMH DenepajbHbIMH 3aKoHAMH OT 16.12.2019 Ne
436-®3, or 16.12.2019 Ne 439-®3 B uacTH ¢(opMHPOBAHHH CBeJeHHIHl O TPYAOBOH
JAEeATeJIbHOCTH 3aCTPAXOBAHHOIO JIMIA B 7JJeKTPOHHOM BHJE, U B COOTBETCTBHH CO
crarbaMu 189 u 190 Tpyaosoro koaexca Poccuiickonn @eaepanuu

IIPUKA3BIBAIO:
1. Buectu B npuioxenue Ne 4 k KomnektuBHomy noroBopy Ha 2018-2021 Ilpasuiia
BHYTPEHHEro TpyJaoBoro pacnopsaka (maimee - [TIBTP) wu3MmeHeHus, CBs3aHHBIE C
(GhOopMHpPOBAHUEM CBEICHUM O TPYJAOBOM AECATEIHLHOCTH paOOTHUKOB B SJIEKTPOHHOM BHJIE.
2. N3noxuts cinenyromue nmyHKTH [IBTP B HOBOM penakium.

2.1. B pasmene 2 «llopsmox mpuemMa W yBOJIBHEHHS PaOOTHHUKOB» H3JI0XKUTH B HOBOH
penakuuu 1. 2.12 u 2.30: |

2.12. Tlpwu 3aKIIOYeHHH TPYJOBOrO JOTOBOpaA JIUIIO0, XKeNarlnee MOCTYNUTh Ha padoTy, 00s13aH0
npeabsBuTh PaboTomaremo cieayommue JOKyMEHTHI:

- MACIOPT WJIH MHOU JIOKYMEHT YAOCTOBEPSIOMINN JIMYHOCTD;

- TPYAOBYIO KHHXKKY U (HJIM) CBEJEHHUS O TPYAOBOM JIEeSTEIHHOCTU(B TOM YHUCIIE B 3JIEKTPOHHOM
BH/IE), 3a HCKIIOYEHHEM CJIyyaeB, KOrJa TPYJOBOM JOrOBOpP 3aKJIFOYAETCS BIIEPBBIE HIIH
pabOTHHUK MOCTYIAeT Ha paboTy Ha YCIOBUSIX COBMECTHUTEIIHCTBA;

- CTPax0BO€ CBUJIETEIBLCTBO I'OCYJAPCTBEHHOIO IEHCUOHHOI'O CTPaXOBaHUS,

- JIOKYMEHTBhI BOMHCKOIO y4eTa — JUIi BOCHHOOOSI3aHHBIX M JIMI], MOJJICKAIUX IPHU3BIBY Ha
BOCHHYIO CIIYXKOY;

- JIOKyMeHT 00 o0Opa3oBaHHM, O KBIM(MHUKAIMM WM HAIWYHU CICHUAIBHBIX 3HAHWUK IIpH
MOCTYIUICHUH Ha paboTy, TpeOYIOMYIO ClIeAAIbHBIX 3HAHUM WU CIIEHMAJIBHON ITOATOTOBKH,

- CIIPaBKy O HAJW4YHHU (OTCYTCTBHH) CYJMMOCTH W (WiHM) (akTa yroJIOBHOIO IIpecieqOBaHUS
00 O mpeKpalieHHH YroJOBHOIO IIPECIIeIOBAHUS [0 PEAOUIIMTUPYIOLIMM OCHOBAHHSIM,
BRIZIAHHYIO B TIOpsAAKe M MO (opMe, KOTOpBHIE YCTAHABIUBAIOTCS (eIepajbHbIM OpPraHOM
WCIIOJIHUTEIPHOM BJIACTH, OCYIIECTBIAIOMMM (GYyHKIMM 1O BbIPAaOOTKE U pealn3aluu
rOCYIapCTBEHHOM MOJMTHKHA W HOPMATHBHO-IIPABOBOMY PEryJIMPOBAHUIO B chepe BHYTPEHHHUX
nen (s npogeccopcKko-Ipeno1aBaTe/ibCKoro CocTaBa);

- CIIPaBKy O COCTOSIHUM 3/I0POBBS;

2.30. Ilpekpamenue TpyAOBOro AoroBopa odopMisieTcs IIpUKa3oM pekropa. B JeHs
NpeKpaleHuss TPyAOBOro joroBopa PabGoromarens o00si3aH BblIaTh PaOOTHUKY TPYAOBYIO
KHUXKKY WU TNPENOCTAaBUTh CBEACHHS O TPYIAOBOM AEATENbHOCTH Yy JaHHOro Paboropareis.
Eciu B AeHB mpekpaleHus TPYyAOBOro JOroBopa BblaTh PaOOTHHUKY TPYAOBYHO KHMIKKY WIIH
[IPEIOCTaBUTh CBEACHHUS O TPYAOBOM ACATENBLHOCTH Yy JaHHOro Paboroaareiiss HEBO3MOXKHO B
CBS3U C OTCyTcTBHEeM PabGoTHuka OO ero oTka3oM oT MX nojaydeHus, PaGoromarens o0s3aH
HanpaBUTh PabOTHHKY yBeIOMJIEHHE O HEOOXOJMMOCTH SIBUTHCS 3a TPYAOBOM KHMXKKOHM JIMOO




AaTh COrIaCHE€ Ha OTIPABJICHHE €€ 110 II0YTE MJIM HalpaBUTh PaGOTHHKY IO modre 3aKa3HbIM
TUCbMOM C YBEJIOMJICHHEM CBEACHHS O TPYAOBOH AEATEIHHOCTH 3a IEpHO paboThl y JAHHOIO
PaboTomarens Ha OymakHOM HOCHTeNe, 3aBepeHHBIe HaIexamuM obpasoM. Co jHs
HallpaBJICHUSI YyKa3aHHBIX YBEAOMIJICHUS WJIM IMchbMa Paboromarenbs OCBOOOXKIAETCS OT
OTBETCTBCHHOCTH 3a 3a[C€PXKKy BBIA4¥ TPYAOBOM KHW)XKH MIIA IIPEIOCTABIICHUS CBEACHHH O
TPYAOBOH NEATEILHOCTH Yy JaHHOro Paboroarers.

I[lo mucemennomy obpamenuio PaGoTHHMKa, HE NOSYYHMBLIETO TPYAOBOM KHHXKKH TIOCIE
yBOoIbHEHHMs, Paboromarens 00s3aH BhIAATH €€ HE ITO3IHEE TpeX paboumx JHEH co JHA
oOpamenuss PaGoTHuKa, a B cilydae, eclli B COOTBETCTBHH C TpynoBeiM koaekcoM P®D, uHBIM
denepanbHbM 3akOHOM Ha PaGoTHMKa He BeIeTCS TPYAOBas KHHKKA, IO obpaleHuIo
PaborHuka (B mnuCBMEHHOW (OpMe WIM HaNpaBIEeHHOMY B IIOPSZKE, YCTAHOBJIEHHOM
Pabotoznaresnem, o azmpecy 31eKTpoHHOM MouTE PaboTonaTens), He MOMYYHBIIErO CBEAEHHH O
TPYZIOBOH JEATENILHOCTH y AaHHoro PaGoromarens mocie yBoiapHeHHs, PaGortomaTtens obOs3an
BBIIaTh MX HE MO3JHEC Tpex pabouux JHeH co aHA obpameHus PaGoTHuka crmocobom,
YKa3aHHBIM B €ro oOpaineHuH (Ha OyMaXHOM HOCHTEJE, 3aBEPEHHBIE HA/JIeXKaIIUM 06pa3oM,
MM B (OpME 3JIEKTPOHHOTO JOKYMEHTA, IOANMCAHHOIO YCHJIEHHOH KBaIH(pHUIMPOBAHHOMN
3JICKTPOHHOH MOJAIHUCHIO (IIpH ee Hamwuuu y Pabortonarens).

3anuch B TPYAOBYIO KHIIKKY M BHECEHHE HH(OPMAIIMH B CBEICHUS O TPYAOBOM JA€ATEIHHOCTH
00 OCHOBaHMH M NpPHYHHE YBOJBHEHHS BHOCHTCS B TOYHOM COOTBETCTBHH C TpYIOBBIM
KonekcoM P® wim uHBIM (eiepabHBIM 3aKOHOM M CO CCHUIKOM Ha COOTBETCTBYIOIIHE CTAThHIO,
4acCTh CTaThbU, IYHKT CTaThH TpynoBoro koaekca P® umu uHOrO heepanpHOro 3aKoHa. ».

3. Hckmounts u3 pasgena 2 «Ilopsaok npuema W yBOJIbHEHHS paGOTHHKOB» B 1. 2.20
CIIEAYIOLIETO COAECPKAHMS:

Ha Bcex paboTHMKOB, mpopaGoTaBmIMX CBBINE IISTH JHEH, B cCilydae, ecid paboTra B
YHuBepcurere sBisercs i PaGoTHuka ocHoBHOM, PaboToaTeneM BeayTCs TPYIOBBIE KHUKKH
YCTaHOBJICHHOT0 OOpasuna. TpynoBas KHWKKa SBISETCS OCHOBHBIM JOKYMEHTOM O TPYIOBOI
JIEATEIbHOCTH U TPYAOBOM cTaxke PaboTHuKA.

4. B pasnen 2 «Ilopsmox mpuema M yBOJBHEHHs PabOTHHKOB» 00aBuTh m. 2.31-2.34
CIIEAYIOLIEr0 COAEPIKAHUS:

2.31. Paboronarens (GopMHpYeT B 3JE€KTPOHHOM BHJE OCHOBHYIO HH(GOPMALHUIO O TPYAOBOH
ACATEIBHOCTA M TPYAOBOM CTaxke Kaxaoro PaboTrHuka (najiee — CBeIeHHS O TPYJIOBOM
ACATEILHOCTH) U IIPEJCTABIISET €€ B MOPAIKE, YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM Poccuiickoi
@enepanyy 060 UHIUBHIYATHHOM (IIEPCOHHU(PHUIMPOBAHHOM) y4eTe€ B CHCTEME O0S3aTEIHLHOTO
[ICHCUOHHOT'O CTpaXxOBaHus, /Ul XpaHEeHusl B HH)OpMaIIMOHHBIX pecypcax IleHcuonHoro ¢oHa
P®.

B cBenieHus o Tpy10BO# IEATETBHOCTH BKIKOYAETCS HH(POPMAIUS:

- 0 PabGoTHuKe;

- MECTE €ro paboThl;

- €r0 TPYAOBOH (PYHKIIHH;

- nepeBojax PaboTHHKa Ha APYTyIO MOCTOSHHYIO paboTy;

- yBoJIbHEHMHM PaboTHHMKa C yKka3aHHEM OCHOBAHMS M NPHYHHBI IPEKpAIIEHHS TPYAOBOIO

ZIOroBOpa;

- Ipyras uH(OpManus, NpexycMOTpeHHas TpylaoBbIM KojekcoM P®, MHBIM (enepajbHbIM

3aKOHOM.

2.32. Paboromarenb o0s3aH MpemaocTaBHTh PaGOTHHMKY (3a MCKIIOUYEHHMEM CIIydaeB, €CIIH Ha
PaborHuka BeneTcs TpyoBasi KHMKKA) CBEICHUS O TPYJAOBOM JEATEIBHOCTH 3a MEPHO PabOTHI
y Paboroparens cmocobGoM, ykasaHHBEIM B 3asBieHMHM PaboTHHka (Ha OyMa)XHOM HOCHTEJIE,
3aBEpPEHHBIC HAJUIeXAIlUM 00pa3oM, WM B (popMe 3JIEKTPOHHOIO AOKYMEHTA, IOIIMMCAHHOIO
YCUJICHHOM KBaJIM(PUIMPOBAHHOM 3JIEKTPOHHOM MOANKCHIO (IpH ee Hanuuuu y Paboroparens),
OJaHHOM B IIMCHbMEHHOM (OpMe WM HaNpaBJICHHOM B IIOpAJKE, YCTAHOBJIEHHOM
Paboronarenem, no aapecy 35mekTpoHHoM mouTsl Pabotomarens ok@rshu.ru:

- B IIEPHOJI pabOTHI — HE MO3AHEe TpeX pabouyux JHEH CO JHS MOJAaYH HTOrO 3asBICHUS;

- IIPH YBOJIbHEHHH — B JIEHb NIPEKPAILLIEHUS TPYI0BOTO JOTOBOPA.

2.33. B cmy4ae BbisiBieHus PAGOTHHKOM HEBEPHOM MM HEMOIHONW HHMOPMAIIMH B CBEICHHSX O




TPY/IOBOH NEATEILHOCTH, IpecTaBleHHbIX PaboToarenem st XpaHeHHs B HH(DOPMALIHOHHBIX
pecypcax Ilencuonnoro ¢ouma PP, PaGoromarens mo [MTUCBMEHHOMY 3asBJIcHUIO PaboTHuka
00sI3aH MCIPaBUTh HJIM JOIOJIHHTH CBEACHHSA O TPYIOBOH AESTEIHLHOCTH M [IPE/ICTABUTH HX B
[TOPAIKE, yCTAHOBJICHHOM 3aKOHOAATENILCTBOM Poccuiickoit dexepanuu 06 MHAMBHAYATIHHOM
(MepCOHU(PUIIMPOBAHHOM) y4YeTe€ B CHCTEME O0S3aTEIBHOrO MEHCHOHHOTO CTPaxXOBaHUS, JIJIs
XpaHCHUS B HHYOPMAIMOHHBIX pecypcax [Tencuonnoro donmga PDy.

2.34. Ilo mucemenHomy 3asiBneHuto PaboTHuka PaGortomarens 00f3aH He [O3IHee Tpex
pado4YuXx HHEH CO JIHS MOJa4Y¥ 3TOrO 3asBJCHHS BbHIIAThH PaboTHHKY TpyZOBYIO KHHXKKY (3a
HCKJIFOYCHHUEM Cly1dacB, €CIIi B COOTBETCTBHH C TpynoBeiM Kopekcom P®, uubsiM denepanbHbM
3aKOHOM TpyJ0Basi KHWXKKa Ha PaboTHHKa He BeeTcs) B IEsIX ero 00M3aTe/IbHOr0 COLHATBHOIO
CTpaxoBaHHs (OOecreveHus), KOMHU JOKYMEHTOB, CBA3aHHBIX ¢ paboTOil (KOMHHU [IpUKa3a o
pueMe Ha paboTy, MPHKAa30B O MEPEeBOJAX HA APYryl paboTy, MpHKa3a 00 YBOJBHEHUH C
paboOTBI; BBIMUCKH M3 TPYJOBOH KHIKKH (32 HCKJIIOYEHHEM CIIy4aeB, €CIH B COOTBETCTBHUH C
Ipynosemm kosekcom P®D, uHbIM deepanbHbIM 3aKOHOM TpyZOBas KHMKKA HA PaGoTHHKA He
BEJIETCSA); CIIPABKH O 3apabOTHOM Miarte, 0 HAYMCJIEHHBIX ¥ (PAKTHYECKH YILUIAYEHHBIX CTPaxOBBIX
B3HOCAX Ha 00s3aTe/IbHOE MEHCHOHHOE CTPaxoBaHHE, O MEPUOJAE pPabOThI Yy JaHHOIrO
Paboronarens u apyroe). Konuu 10KyMEHTOB, CBA3aHHBIX C paboOTOM, NOHKHBI OBITH 3aBEPEHBI
HaJUIeXkalmM 00pa3oM U MpeocTaBisThes PaGoTHUKY Ge3B03ME3 THO. '

2.35. CaeneHus 0 TpyAOBO#t AesTenbHOCTH (cTaThs 66.1 Tpynosoro koaekca P®) y nanuoro
PaboTonarens npenocrapisiorcs PaGoTHHKY B mopsiike, YCTAHOBICHHOM CTAThIMH 66.1 u 84.1
Tpynosoro konekca PO.

5.YnpaBieHuro kaapoB He mo3aHee 23 mapra 2020 03HAKOMHUTH BCex pabOTHHUKOB MO/ MOAMUCH
C HaCTOSAIIMM IMPUKA30M M IMPHUHATHIMU H3McHeHHMsMH B [IpaBuia BHyTpeHHEro TpymoBOro
pacrnopsijika.

6. HoBast penakuus [IpaBui BHYyTpeHHEro TPYI0BOTO pacropsiyiKa BcTymaet B cuity 01.04.2020.

Pekrop Cﬁ Uz LLes - B.JI. Muxees



