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<t>enepanbHoe rocynapcrneHHOe 610n)KeTHOe o6pa:msaTenbHOe y4pe)KneH11e Bb1cwero o6pa.3osa-

HH51 «Pocc11i:1cK11i:1 rocynapcTseHHb1i:1 rnnpoMeTeoponorn4ecK11i:1 yH11sepc11TeT» 

PrrM!::I nonO)KeHHe 06 apXHBe Bepc1151 : 1.0 

CMK-OH,U-43/16 

I. OEI.QIIE IIOJIO)l{EHIDI 

1.1. ApxYIB 51BJrneTc51 cTpyKTYPHbIM no,np33,neneHY1eM cpe.nepanbHoro rocy.napcTBeHHOro 
foo.n)KeTHOro o6p330BaTenbHOro yype)l{,LleHYl51 BbICwero o6p330BaHYl51 «POCCYIHCKYIH rocy .napcTBeH­
HbIH r11.npoMeTeoponornYecKY1l1 yHY1BepcY1TeT» (.nanee YHY1BepcY1TeT), c03,naHHbIM ,nn51 xpaHeHYl51 3a­
KOHYeHHbIX .nenonpOY13BO,LlCTBOM ,LlOKyMeHTOB nOCT051HHOro xpaHeHYl51, .nonrospeMeHHOro cpoKa 
xpaHeHY15l ( csb1we I 0 neT) ,noKyMeHTOB speMeHHoro cpoKa xpaHeHY15l (.no I 0 neT BKmOYYITenbHO ), .no­
KyMeHTOB no nYIYHOMY cocTasy YH11sepcY1TeTa, 

,D,oKyMeHTbI YHY1BepcY1TeTa, 11Me10w,Y1e 11cTopY1YecKoe, HayYHoe, KynhTypHoe, cou,Y1anbHoe, 
3KOHOMYIYecKoe YI non11TY1YecKoe 3HaYeHY1e, cocTaBn5!10T rocy.uapcTBeHHYIO YaCTb Apx11BHOro cpoH.na 
PoccY1l1cKol1 <I>e.nepau,YIYI, 5!Bn5!10TC5l co6cTBeHHOCTblO rocy.napcTBa YI no.nne)l{aT nocT051HHOMY xpaHe­
HYllO B CaHKT-0eTep6yprcKOM rocy.napcTBeHHOM K33eHHOM yype)l{,neH1111 «U.eHTpaJlbHbIH rocy.nap­
CTBeHHbIH apXYIB CaHKT-TieTep6ypra» (.nanee u.r A cn6). 

,D,o nepe,naYYI Ha rocy.napcTBeHHoe xpaHeHYle 3TYI ,noKyMeHTbI speMeHHO, B npe.nenax, ycTa­
HOBneHHbIX rocy.napcTBeHHOH apX11BHOH cny)l{60l1 Pocc11l1CKOH <I>e.nepaLI,YIYI cpOKOB, xpaH51TC51 B ap­
Xl1Be YHY1BepcY1TeTa. 

1.2. ApxYIB Henocpe,ncTBeHHO no,nYYIH5leTC51 npopeKTopy no pa6oTe c rocy.napcTBeHHbIMYI op­
raHaMYI YI cpY1nY1anaMY1. 

1.3. B csoel1 ,ne51TenbHOCTYI apxYIB pyKoso.ncTsyeTc51 : 
cpe.nepanbHbIM 3aKOHOM OT 22 .10.2004 ro.na NQ 125-<!>3 «06 apXYIBHOM .nene B PocrnikKol1 

<I>e.nepau,Y1 YI», 
-npaBY1naMY1 opraHY13aLI,11YI xpaHeHVl51, KOMnneKTOBaHYl51, yYeTa VI VICnOnb30BaHVl51 ,noKyMeHTOB 

apxVIBHOro cpoH.na PoccV1l1cKol1 <I>e.nepau,VIVI VI .npyrnx apx11BHbIX ,noKyMeHTOB B opraHax rocy.nap­
CTBeHHol1 snacTYI, opraHax MeCTHoro caMoynpasneH115l VI opraHV13aLI,V15lX, yTsep)K,LleHHbIMVI npV1Ka3oM 
MVIHYICTepcTBa KynbTYPbI Pocc11l1cKol1 <I>e.nepau,VIYI OT 31.03 .201 5ro.na NQ526, 

-nepeYHeM TVlnOBblX ynpasneHLJeCKVIX apXYIBHbIX .noKyMeHTOB, o6p33ylOUJ,YIXC51 B npou,ecce 
,ne51TenbHOCTVI rocy.napCTBeHHbIX opraHOB, opraHOB MeCTHOro caMoynpasneHYl51 VI opraHVl3au,11l1, c 
yKaJaHY1eM cpoKOB xpaHeHV15l, yTsep)l{,neHHoro npVIK330M MV1Hl1CTepcTBa KynbTYPbI Pocc11l1cKol1 <I>e­
.nepau,VIVI OT 25 .08.2010 NQ558, 

-npV1MepHol1 HOMeHKnaTypol1 .nen BbICWVIX yye6HbIX 3ase,neHV1l1, yTsep)l{,neHHOl1 MVIHVICTep­
CTBOM o6w,ero VI npocpecc110HanbHoro o6pa3oBaHl151 PoccV1l1cKol1 <I>e.nepau,V1V1 OT 11.05.1999 ro.na, 

-yKaJaHV15lMV1 VI HOpMaTY1BHO-MeTOJlV1YeCKYIMV1 peK0MeH,nau,Y15lMY1 ApXVIBHoro KOMYITeTa CaHKT­
TieTep6ypra, 

-MeTO,LlVllJeCKYIMVI peKOMeH,naLI,Yl51MVI u.r A cn6, 
-cso.nHol1 HOMeHKnaTypol1 .nen YHV1BepcV1TeTa, YcTaBOM YHV1BepcY1TeTa, npV1Ka3aMVI peKTopa 

YI YIHblMYI pacnop51)1{eHYl51MVI PYKOBO,LlCTBa YHV1BepCY1TeTa, nonVITVIKOH YHYIBepCVITeTa B o6naCTl1 Ka­
lJeCTBa, ,noKyMeHTVlposaHHbIMYI npou,e.nypaMYI CMK, nono)l{eHV15lMY1 o BVl,nax ,ne51TenbHOCTl1, V1H ­
CTPYKLI.Y15!MV1, a TaK)l{e HaCT05llll,11M nono)l{eHVleM. 

1.4 OpraHV13aLI,Y10HHO-MeTo,n11YeCKoe pyKoBO)l,CTBO )l,e51TenbHOCTblO apXVIBa YHY1Bepc11TeTa 
ocyw,ecTBn5leT u.r A cn6. 

jl,o.11;;1C11ocmb I <Pa1m.11u51/ n oonUCb jl,ama 

P<l3pa6omllfl 3aeeoy1ou1u£i apxueo.11 I 01ep11oea A.3. I 
~ _,, __ - ,,_ 13.05.16 1 , / 
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<l>enepanbHOe rocynapcrneHHOe 6t0n)l(eTHoe o6pa:msaTeJJbHOe yYpe)l(,UeH11e Bb1cwero o6pa:msa-

HH51 «PocCHikKHH rocynapcTseHHbIH rnnpoMeTeopoJJornYecKHH yH11sepCHTern 
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CMK-OH)J,-43/16 

1.5. Apx11s nOJlb3yeTc51 3aKpenneHHbIM 3a Hl1M 11Myw,ecTBOM, noMew,eH115IM11, o6opynosa-

Hl1eM .. 

1.6. CoTPY.ilHl1Kl1 apx11sa Ha3Hai:.iaI-OTC51 Ha .ilOJl)!{HOCTl1 11 ocso6m1<na1-0Tc5I OT JlOJl)!{HOCTetl B 

ycTaHosneHHOM netlcrny1-0w,11M TPY.ilOBbIM 3aKOHO)laTenbCTBOM nop51.JlKe, npenycMoTpeHHOM 11x 

)l0Jl)!{H0CTHbIM 11 11HCTpyKU1151M 11 . 

II. OCHOBHhIE 3A,L(A lJH H <l>YHKUHH APXHBA 

2.1 Oc1-10BHb1e 3a,LJ,a411 apx11sa: 

- np11eM .il.OKyMeI-ITOB Ha xpa1-1e1-111e: 

- y4eT, 06ecne4e1-rne coxpaH1-1ocTY1. co3J~a1rne 1-1ay4Ho-cnpaB04Horo annapaTa, a TaT )Ke 11c-

nojlb30Bai-rne, xpaH51W,11XC51 B apxv!Be JlOKyMeHTOB B COOTBeTCTBYll1 c npaB11;1aMY1. ycTatlOBJleHHblM YI 

rocy,LI,apCTBeHHOM apX11BHOM c.iy:tK6otl; 

- o6ecne411BaeT nepenal.Jy noKyMe11ToB Ha rocy.J.apcrne1-J1-1oe xpaHeH11e: 

MeT01_1,114ecKoe pyKOBOJJ.CTBO pa6oToi1 c1y)!{6 .il.e11onpo113BO.ilCTBa. 

2.2. OcHOBHbie q)yHKL(l111 apx11Ba: 

np11eM, perncTpaulrn. CHCTeMaTvl3aUvt51 ynop51,J,04eHHbIX JJ,OKyMeIITOB C'rpyKTYPHblX rIO/lpa3-

n e,1eHvtH. IlO J~roTOBJ1eHHblX K nepe.il.a4e B apx11B B COOTBeTCTBl111 c ycTaHOBJieHtlbl\:111 Tpe60BaH115!:-.rn ; 

- 04Jop!\111e1-rne y4en1b1x noKyMeHTOB (on11cef.1, KaTanoroB, o63opos, cnpaBoK); 

- 11cno111-1e1-111e 3a11pocoB opra1-1113ai~11i:1. 3a51BJ1e1-J11i:1 rpmK;J.aH B no11cKe 11eo6xo,1111M1>1x apx1rn-

Hbl'< .il.OKyMetrrOB (cnpaBOK o 3apa6on-1of.1 nnaTe. y4e6e, pa6oTe 11 ;J.p.): 

- Bbl.l].a4a B ycTaHOBJleHHOM 110p51JJ.Ke ,LJ.eJia. ,LlOKyMeHTOB 111111 KOn11i1 !J,OKyMeI-ITOB B ueJt51X 

cJ1y)!{e61-1o r o 11 HarIHoro HCnO;lb30Ba1-1115I. t lJI51 pa6oTbI B no1v1ew,e1-1v111 apx11sa; 

- 111-1cTpyKT11posa1-111e pa6oTHl1KOB cTpyKTypHblX nonp33ne11eH11tl o no,LI,roTOBKe ,LlOKyMeHTOB 11 

CBOeBpeMeHHOCTl1 C,LlalJ!1 11X B apx11s; 

- npoBe,LleH11e 3KcnepT113bl ueHHOCTl1 ,LlOKyMeHTOB, xpaH51W,11XC51 B apx11se, ylJaCTHe B pa6oTe 

3KCnepTHOi1 KOMHCevt11; 

- cpopMHpOBaHHe ,LlOKyMeHTOB B ,[leJla nOCT051HHOro 11 BpeMeHHOro xpaHeHH5I; 

- COCTaBJleHHe OflHCetl nen )lJ151 nepe)la411 )lOKyMeHTOB B rocynapCTBeHHblH apxHB; 

- COCTaBJleHvte ycTaHOBJleHHOH OT4eTHOCTH; 

- pa3pa6aTb1BaTb no cornacoBaH11IO c ur A cn6 rpacp11Kl1 npenocTaBJleHl151 onHcetl Ha pac-

CMOTpe1-111e 3KCnepTHO- nposepo4HOH MeTO)lH4eCKOM KOMHCCHH 11 nepena4H )lOKyMeHTOB Ha rocynap­

CTBeHHOe xpaHeHHe. 

III. YIIP ABJIEHHE APXHBOM 

3.1 . Henocpencrne1-11-10 pyKoBO.JlCTBO ne51TeJlbHOCTblO apxHBa ocyw,ecTBJ151eT 3aseny1-0w,Hi1 

apx11BoM, 1-1a31-1alJaeMbIH np11Ka30M peKTOpa YHHBepc11TeTa. 

/JOJl:JICH0Cn1b I ct>a,\1URUWn oon11Cb ~ )Jama 

Pll3pa6om£m 3a6eOyJOU{UU apXU60M \ 01ep1106aA.3. I ~///,.,.~~-~ 13.05.16 

Bepc1m: 1. 0 be:J noonucu OOl<Jl-tte11m oeucm6ume.rien 8 me'lenue 8 'lQC08 nOCJte pacneqam~v-~~--- u 6pe.11m pac11e-
'lamKU: 13.05.1016 13:38 Cmp. 6m 9 
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3.2. 3aBe,IJ,ylOW,11H apx11BOM opraHmyeT BbtnOnHeH11e 3a,IJ,a4, CT051W,11X nepeA apX11BOM B co­

OTBeTCTBl111 c HaCT051W,11M nono)!(eH11eM 11 ,IJ,On)!(HOCTHOH l1HCTpyKu,11ef1. )J,on)!(HOCTHa51 11HCTPYKLJ,1151 

3aBe,IJ,y10w,ero apx11BOM yTBep)!(,IJ,aeTc51 np11Ka30M peKTopa Y H11Bepc11TeTa. 

3.3 . )],n51 BbtnOnHeHl151 B03nO)!(eHHblX 3a,IJ,a4 11 cpyHKLJ,11H 3aBe,IJ,ylOW,11H apx11BOM 11MeeT npaBo : 

- KOHTpon11poBaTb BbmonHeH11e ycTaHoBneHHbIX npaB11n pa6oTbI c AOKyMeHTaM11 B CTPYKTyp­

HbIX no,IJ,pa3,IJ,eneHl151X YH11Bepc11Tern; 

- B03Bpaw,aTb Ha AOpa60TKY OTBeTCTBeHHblM 11cnonH11Ten5!M AOKyMeHTbl, no,IJ,roTOBneHHble c 

HapyweH11eM ycTaHOBneHHbIX Tpe60BaH11f1; 

- 3anpaw11BaTb OT CTPYKTYPHbIX no,IJ,pa3AeneH11f1 Y H11Bepc11TeTa CBe,IJ,eHl151, Heo6xo,IJ,11M bie An51 

pa60Tb1 apx11Ba . 

- 11HCTPYKT11poBaTb pa6oTHl1KOB CTPYKTYPHbIX noApa3,IJ,eneH11f1, OTBeTCTBeHHbIX 3a .D,enonpo-

113BOACTBO, no BonpocaM cpopM11poBaH115! 11 xpaHeHl151 AOKyMeHTOB, no BOnpocaM Hay4HO­

TeXHl14eCKOH 06pa60TK11 ,IJ,en, no,IJ,ne)!(aw,11x nepe,IJ,a1.1e B apx11B yH11Bepc11TeTa, no BonpocaM yH111.1 -

TO)!(eH115! D,en BpeMeHHOro xpaHeH115!; 

- np11BneKaTb B He06XOLl,11MblX cny1.1a51x B Ka4eCTBe 3KCnepTOB 11 KOHcynbTaHTOB cneu,11an11 -

CTOB, pa60THl1KOB CTOpOHHl1X opraH113au,11ti 11 ur A Cn6; 

- no,IJ,nl1Cb!BaTb 11 Bl1311pOBaTb AOKyMeHTbl B npe,IJ,enax CBOeH KOMneTeHLJ,1111. 

3.4. Apx11B AOmKeH 6bITb 06ecne1.1eH oprrexH11Kof1, 06opy.D,0BaH11eM, KaHu,en51pCKl1Ml1 np11 -

Ha,IJ,ne)KHOCT5IM11, 6naHKaMl1 ll,OKyMeHTOB, ceticpoM, CTenna)!(aMl1 . 

3.5. 3aBe.D,ylOW,11H apX11BOM o6513aH: 

- 06ecne1.111Tb co6n10,IJ,eH11e TPYAOBOH ,IJ,11cu,11nn11Hbl pa60TH11KaM11 apx11Ba; 

- coxpaH51Tb np11H5!Tb1e 11 BbI)J,asaeMbie )J,n51 11cnonb30BaH115! AOKyMeHTbI 

4.1. B COCTaB apx11Ba BXO,IJ,51T: 

- 3aBe,IJ,ylOW,11H apx11BOM; 

- apx11Bap11ycb1 

IV. CTPYKTYPA APXIIBA 

4.2. 0onHOM041151, )J,On)!(HOCTHbie 06513aHHOCTl1 11 OTBeTCTBeHHOCTb pa60THl1KOB apx11Ba ycrn­

HaBnl1BalOTC51 )J,On)!(HOCTHblMl1 11HCTPYKLJ,1151Ml1. 

4.3. CTpyKTypa 11 WTaTHa51 1.111cneHHOCTb apx11Ba onpe,IJ,en51eTC51 wTaTHbIM pacn11caH11eM, yT­

Bep)!(,IJ,aeMbIM peKTOpOM . 

V.OTBETCTBEHHOCTb 

5.1. 0TBeTCTBeHHOCTb 3a KaLJeCTBO 11 CBOeBpeMeHHOCTb BbmOnHeHl151 3a,J.aLI 11 cpyHKl\11H. B03-

.lO:>!<eHHblX Ha apX!-IB H3CT051W,11M nono:n<eH11e'v1. a TaK)J<e 3a C03,L1.aH11e ycnOBl1H l\!151 3cpcpeKTl1BHOH pa-

60Tbl BCero KOnJ1eKTl1Ba HeceT 3aBe,LI,y10w,11ti apX11BOM. 

5.2. CoTPYAH111<11 apn!Ba HecyT OTBeTCTBeHHOCTb 3a 1<a1.1ecTBo BbmonHemrn pa6oT. so3no­

:>!<eHHblX Ha Hl1X COOTBeTCTBYIOW,YlMl1 .rromKHOCTHbl!'vll1 o6513aHHOCT51Ml1. 

/J,Ofl:JICHOCn7b I C/JmrwiuRln oonUCb , / /J,ama 
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ct>enepanbHOe rocynapcTBeHHOe 610m1<eTHoe o6pa3osaTeJibHOe y4pe)f(neH11e Bb1cwero o6pa3osa-

Hl151 «Poce11i1c1<11i1 rocynapcrneHHblH rnnpoMeTeoponorn4ec1<11i1 yH11sepc11Ten» 

PrrM!:I noJIO)f(eH11e 06 apXHBe Bepc1151: 1.0 

CMK-OH,lJ,-43/ 16 

VI. C03,ll,AHIIE, JIIIKBII,ll,AIJ;IUI, PEOPr AHII3AIJ.IDI APXIIBA 

6.1 .. Co3;1,am1e. JJVIKBH,UaUVI51 YI peopraHY13aUVI51 apxvisa npOVI3B0,],51TC51 npvtKa10M peKTopa 

YHvisepcY!TeTa. 

VII. IIEPEqEHb ,ll,OKYMEHTOB, 3AIIIICEM II ,ll;AHHbIX no KA qECTBY PAI>OTbl 

APXIIBA 

7.1. HoMeHKJlaTypa )l.eJl crpyKTypHoro no)l.pa3Jl.eJleHYl51. 
7.2. AHaJlVI3 cpoH)l.a apx1rna )l.eJl nocT051HHOro cpoKa xpaHeHYl51. 

7.3. AHaJlvt3 cpOH)l.a apXY!Ba )l.eJl no Jlvt4HOMY COCTaBy. 

7.4. rpacpvtK C)l.a4vt )l.OKyMeHTOB B u.r A cn6. 

Jf.o.1;;1cHocmb I (/Jm1u11u5i/n oonUCb /' 
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HH51 «POCCHHCKHH rocynapcTBeHHblH rnnpoMeTeOpOI10rH4eCKHH YHHBepCHTeT» 
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