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CucreMa MeHEDKMEHTa KauyecTBa
Iono:xenue 0 X03iCTBEHHOM 0T/IE]IE
y4eOHoro kopmyca Ne 4

Jlata BBeIcHUS
B COOTBETCTBUU C MPHKA30M

Hacrosimee Ilonoxenue paspabotaHo cornacHo TpeGoBaHHSIM Cranmapra I'OCT ISO
9001:2011 u sBIsIeTCS HOKYMEHTOM CHCTEMBI MEHEKMeHTa KadectBa ®TBOY BO «PITMVy.
[onoxxenne ycramaBiuBaeT OOINME MOJNOKEHUS, OCHOBHBIE 3a1a4d U OYHKUHMH, CTPYKTYPY H
NPHHIHIE! (YHKIMOHMPOBAHMS XO3SHCTBEHHOIO OT/AeNa Y9eGHOrO KOpIyca KaK CTPYKTYPHOIO
noapasaeNenns YIpaBIeHus o paboTe ¢ OOIMEXHTHSIME U XO3SHCTBEHHBIME OT/ICTAMH YIeOHBIX
koprycoB ®I'bBOY BO «PITMVY».

HaCTOSIIIII/Iﬁ JOKYMEHT HE€ MOXET OBITE IIOJIHOCTBIKO HMJIM YaCTHYHO BOCIIPOU3BCIOCH,
THPa)XXUPOBAH U pacrpocTpanen 0e3 paspeuenus pekropa PITMY.
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(henepanbHoe rocynapcTBeHHOE GrOIKETHOE 00pasoBaTeibHOE YUpekKIeHHE BHICIIEro
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PIrrmy

Tonoxenne o Xo3slcTBEHHOM OTHENE y4yeOHoro kopmyca Ne 4 Bepcus: 1.0

CMK-OHJI-05/19

1. OBIIUE MMOJIOKEHUS

1.1. XossiicTBenHbIH 0THEN y4eGHOrO kopmyca Ne 4 pacronararomuiicss mo agpecy: T.
Canxr-ITerepOypr, Pmxckuii np., a.11, mar. A sBusercs CTPYKTYPHBIM TOJpa3ielIcHUEM
Yupasienust mo pa6oTe ¢ OGMEKUTHAME U XO3SHCTBCHHBIMU OT/IENIaMH YYeOHBIX KOPIYCOB
(hemepambHOTO  rOCYHAPCTBEHHOTO  GOMKETHOrO 00pa30BaTeNBHOTO YUPEKICHUS BBICIIErO
obpazoBanus «Poccuiickumii TOCYJapCTBEHHBIN THIPOMETEOPOIOTHIECKHi YHUBEPCUTETY (Haliee
- PITMY, VHuBepcuTeT), CO3aHHBIM ¢ Hembio 0GeCeyers coZiepkanus u OecnepeboitHol
paboTel moMelenuit yqeGHOrO KopIiyca, CoxepaHus NPHJICTAlomKUX K y4eGHOMY KOpIycCy
TEPPUTOPHH B COOTBETCTBHU C TPeOOBAHHUSIMHE CaHUTAPHBIX HOPM H MIPABHIL

1.2. XossiicTBennbil orgen yueGroro KOpmyca (najsee — OTZeN) HENOCPENCTBEHHO
TONIHHACTCA HAYAIBHUKY YIIPAaBICHHS 10 paboTe ¢ OOIMICKUTHIMH H XO3SICTBEHHBIMIL
OTZIeNIaMH Y4eOHBIX KOPITYCOB.

1.3. B cBoeit nesitenbHOCTH OTHENT PYKOBOACTBYETCSI HOPMATUBHBIMH MPABOBLIMU aKTaMM
Poccuiickott ®enepannu u ropoza Cankr-Ilerepbypra, YcraBom YHHUBEpCUTETA, IPUKAZAMH
PCKTOPa U MHBIMU PACTIOPSDKCHHSMHU PYKOBOACTBA Y HUBEPCHTETA, MONHTHKOM YHuBepcurera B
00NacTH KawyecTBa, JOKYMEHTHPOBAHHBIMHE nponenypamu CMK, mosoxeHusIMH o Buax
ACATCIILHOCTH, MHCTPYKUMAMH, TpeboBanmsMu CHull, CaulluH, ['OCTamu a Tamke
HactosmuM [lomoxenueM.

1.4. Ornen momesyercss 3aKkperuieHHBIM 3a HEM UMYIICCTBOM, IIOMEIIEHUSAMH,
obopynoBanuem.

1.5. CrpyKTypy H IITaTHYIO YHCIEHHOCTE OT/IENA yTBepxkaaeT pektop PITMYV.

1.6. PaGoTHUKH OT/iENa HA3HAYAIOTCS HA JOJDKHOCTH H OCBOOOXKTTAIOTCS OT JOIKHOCTEH
B YCTaHOBICHHOM NIEHCTBYIOIIMM TPY/IOBBIM 3aKOHOAATENHCTBOM MOPSIIKE, IPENYCMOTPEHHOM
UX JOJDKHOCTHBIMH HHCTPYKIIUSMH.

2. OCHOBHBIE 3AJJAYM U ®YHKIAH OTAEJA

2.1.  OCHOBHEIE 331241 OTJIEJIA;

2.1.1.yyacTHe B IJIAHUPOBAHMH TEKYIETO WM KAMHUTAILHOIO PEMOHTA TOMEIICHHH,
KOHTPOJIb 32 KAYECTBOM €TI0 IPOBEICHUS;

2.1.2.KOHTPONb 3a COAEP)KAHHEM CHCTEM OCBCIICHMS, OTOIUIEHUS, BEHTHIALUUA W
KaHalli3alluk, CBOCBPEMEHHOC MPUHATHE MEP 1O OOECIEYEHHIO COOTBETCTBUS STHX CHCTEM
YCTaHOBJIEHHBIM HOpMaM;

2.1.3. opranm3anys, moJly9eHre U XPaHCHHE HEOOXOMMMBIX XO3SHCTBEHHDBIX MaTepHaJioB,
BOCCTAHOBJICHHE U TOTIOJIHEHHE XO3SHCTBEHHOTO MHBEHTApS!, BEJICHUE YUeTa M OTYETHOCTH HX
pacxo0BaHUS;

2.1.4.xo3sicTBeHHOE  06CITy)KHBAHHE CTPYKTYPHBIX IOJApa3/IEICHUN 3aKpeIIEHHOTO
y4eOHOTO KopITyca;

2.1.5.xoHTpONB U obecrieueHne yOOpKH, 0J1aroycTpolcTBa, O3€IeHeHUs] H COOIOICHUS
YHMCTOTRI B TIOMCINCHUSX U HA NPMIICTAIOIINX TEPPUTOPHSAX B COOTBETCTBHHU C 3aKPEILICHHBIM
CHUTYallMOHHBIM ITaHOM (IIpuiiokeHue 1);

2.2. OcHOBHBIE (PyHKIMH OT/IETA:
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2.2.1. ocymecTBIATE TeKyIlee COMAEpKAHHE 3aKPEIUICHHOTO y4eOHOrO  KopIryca
YHHBepcHTETa, a TakKe OTHOCANIMXCS K HEMY CTPOCHHH | OKpyJKarollell TEeppUTOpUHU B
HaJJIeXAIIEM TTOPSIIKE;

2.2.2.cBOEBpEMEHHO 0GOPMILITE 3asBKU HA MPHOOPETEHHE XO3SHCTBEHHOTO HUHBEHTaps,
MOIOIIHUX, YUCTAIINX CPEACTB U MAaTEPUAIIOB, HEOOXOIUMBIX JIJIsI OOCIIYy)KHBAHUS TOMEIICHHI U
3/1aHNs 3aKPETICHHOr0 Y4eOHOTro KOpITyca, a TakKe IJIsl [IPOBEJIEH s TEHIEPOB W ayKIHOHOB O
BBIBO3Y MyCOpa, JIC3MHCEKIIHH U JI€paTU3aIiH;

2.2.3.TOTOBATH NOMEIIEHHs 31aHUs K OCCHHE-3UMHEH SKCIITyaTalHH;

2.2.3.1. npUHAMATL MepHI K BBIIOIHEHHIO CBOEBPEMEHHOTO PEMOHTA JBEpel, OKOH,
3aMKOB, IITOP U T.II.;

2.2.3.2. obecieunBaTh COXPaHHOCTH M  COJEPIKAHHE B HCIPABHOM  COCTOSIHHH
HMYIIECTBA, MPUHATHE MEp II0 MX BOCCTAHOBJIEHHMIO M PEMOHTY B Cllyyae MX HOPYH HIIH
MIOBPEKICHUS,

2.2.3.3.BecTd Yu€T, HHBEHTApU3AIMIO M CBOEBPEMEHHOE CIIHCAHUE yCTapeBIIero
XO3SMCTBEHHOTO HHBEHTAPS U 000pyI0BaHHUs, MeOeTH;

2.2.3.4. KOHTPONIMPOBATh CBOCBPEMEHHYIO YOOpPKY IOMEINCHHI W MeCT OOIIero
TI0JIb30BaHUs 3aKPETIEHHOTO y4eGHOT0 KOpIyca;

2.2.3.5.06ecneunBaTh CBOCBPEMEHHYIO yGOPKY HPHIIETAIOIICii TEPPUTOPUU U YXOJ 3a
3€JIEHBIMU HaCXKICHHUSIMH,

2.2.3.6.0CyIIECTBIATH HOATOTOBKY aKTOBOIO 3aJa (3aj1a YUEHOTO CoBeTa) K IIPOBEJICHUIO
MEPOIPUATHHM;

2.2.3.7.06ecneunBath paboty rapaepoba;

2.2.3.8.KOHTPONMPOBATh BBIBO3 KPYMTHOTabapUTHOTO Mycopa M TBEPABIX OBITOBBIX
OTXOJIOB, NPOBEJICHUE JIE3WHCEKIMHU, Ne3MHPEKINH U JepaTu3alid B IIOMELICHUSX U MecTax
00IIEro MoJb30BaHysl 3aKPEIUIEHHOT0 YU4eOHOT0 KOPITyCa;

2.2.3.9.XpaHuTh W TIPOU3BOJHUTH BBIIAYY WHBEHTAps, HPEIMETOB XO3SIHCTBEHHOTO
OOCITY)KUBAaHUS U OCYIIECTBILITE COOTBETCTBYIOIIUH OTIepaTHBHBIH YUET;

2.2.3.10. xoHTpOMMpPOBATH COOMIOIEHHE PAabOTHHKAMH Y HUBEPCUTETA M 00YYAIOIIIMUCS
CaHMTapHBIX TPeOOBAHMH U MPABHII IPOTUBOIIOKAPHON GE30IIACHOCTH,

2.2.3.11. KOHTPONMPOBAT 3KOHOMHOE DPACXOIOBAHME DSIEKTPUUECKON DHEPTHH, BOIBL,
TeIua;

2.2.3.12. BecTu NOKYMEHTHI O HAPYLICHHSX U 00HAPYKEHHBIX TIOpPYaX HMYIIECTBA.

3. YIIPABJIEHUE OTAEJIOM

3.1. HemocpencTBEHHO PYKOBOJICTBO JESTENBHOCTRIO OT/IENA OCYINECTRISET KOMEHIAHT.

3.2. KoMeHIaHT SIBIISIETCSI MATEPHAIBEHO OTBETCTBEHHBIM JTHIIOM.

3.3. KoMeHIaHT oOTBeuaeT 3a BHIIOJHEHHE 3aJad, CTOSIMX Tepe]] CTPYKTYPHBIM
HOJpa3/ieieHHEM B COOTBETCTBHHU C HACTOSIINAM TMOJIOKEHHEM H JTOJDKHOCTHOM HHCTPYKIIUEH.

3.4. KomenaaHT umeer mpaso:

3.4.1. npuHMMAaTh pEUIeHHS ¥ BHOCHTH IIPOEKTHI IIPUKA30B H PpACIOPsDKEHHI Ha
paccMOTPEHHE HETIOCPEACTBEHHOIO PyKOBOJICTBA B TpeiesiaX CBOCH KOMIIETEHIIHH,

3.4.2. yyacTBOBaTh B OOCYXXICHHH BOIPOCOB, KACAIOIUXCH HMCIOIHEHHS MM CBOHX
JOJDKHOCTHEIX 00S3aHHOCTEN;

Jonocnocmo Damunus/TIoonuce Hama
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3.4.3. BHOCHTB  mpeIOKeHHs PYKOBOACTBY ~ YHHBEpPCHTETA MO  YIyYmICHHIO
yHKIHMOHMpOBaHHS OT/ENA;

3.4.4. zamnpammBare u HOJIy4aTh OT CTPYKTYPHBIX TOpa3ielicHHu u cryx6 PITMY
HEO0OXOIMMYI0 HH(OPMALHIO U AOKYMEHTEI, OTHOCSIIHECS K €r0 KOMIIETEHIIMH H HEOOX 0 IHMbIE
AL BBIIOJTHEHUSI CBOMX JIOJKHOCTHBIX OOS3aHHOCTEA,

3.5. Komennant o6s3an:

3.5.1. pykoBoncTBoBaThCcS B cBOEi pabore  TpeGoBaHUSIMH NEACTBYIOIIETO
3aKkoHonaTenbeTBa Pocceuiickoii ®eneparuu;

3.5.2. KOHTPOIMPOBATH BBITIONHEHHE PabOTHUKAMH OT/IeNla CBOMX OJKHOCTHBIX
00sI3aHHOCTEH U TPYHOBOi JUCLHTLTHHEL,

3.5.3. 1OBOmHUTH 1O CBemeHHs PabOTHHKOB B yacTH, HX Kacaromencs, IeHCTByrolee
3aKOHONIATENIbCTBO, BEIOMCTBEHHBIE HOPMATHBHBIE AOKYMCHTBI, TIPHUKa3hl M PaCHOPSKCHHS
PEeKTOpa YHUBepcUTETA;

3.5.4. TOTOBHUTH OTYETHBIE AOKYMCHTBI M MaTepHajbl 110 BONIPOCAM, OTHECEHHBIM K
KOMIIETEHIHHU OT/Ea;

3.5.5.0T4HuTHIBaTBCS O paboTe OTIEIA IIEPE/T HETIOCPEICTBEHHBIM PYKOBOACTBOM;

3.5.6.1aBaTth  PyKOBOAUTENISM CTPYKTYPHBIX = NOJpa3sNeNeHuil  pasbsiCHEHUS U
PEKOMEHIalMH 110 BOIIPOCaM, OTHOCSIIMMCS K €ro KOMIIETEHIINH;,

3.5.7.0cyImecTBIATE CBOIO AEATENBHOCTD B COOTBETCTRIMN C JOJDKHOCTHOH HHCTPYKIHEHA.

4. CTPYKTYPA OTJEJIA
4.1. ITratHsIii coctas oTaena YTBEPXKIACTCS IPHKA30M PEKTOpa Y HEBepCHTeTA.
4.2. TloHOMOYHS, NOIKHOCTHBIE OGS3aHHOCTH M OTBETCTBCHHOCTb PaOOTHUKOB OTJIeJa
YCTaHaBIMBAIOTCS OJUKHOCTHBIMU HHCTPYKITHSIMH.

5. OTBETCTBEHHOCTH OT/IEJIA

5.1. OTBeTCTBEHHOCTP 3a KaYeCTBO U CBOCBPEMCHHOCTD BBIMOJIHEHHS 3184 U (DYHKITHIA,
BO3JIOCHHBIX HA OTAEN HAcTOsIuM ITomoxeHueM, BHIIONHEHHE rOLOBOr0 MIaHA paboTsI 1o
HAIPaBJICHUAM NCATEIbHOCTH, BEIEHUE W COXPAHHOCTh AOKYMEHTALMH COTTIACHO HOMECHKJIAType
JIeN OT/IeNa HeceT KOMEH/IaHT.

5.2. PaOTHHKM OTHEeTa HECYT OTBETCTBEHHOCTH 34 CBOCBPEMEHHOCTh H Ka4ECTBO
BBITIOJTHCHHSA 337129 ¥ (QYHKIMH, BO3JIOKEHHBIX HA OTAEN HACTOSIIHM Honoxenuem, Tpy0BbIM
AOTOBOPOM H NOTKHOCTHOM MHCTPYKIIHEH.

6. CO3JAHME, TUKBUJALIUS, PEOPT AHU3ALIASA OTAEJIA
6.1. Cosnanue, MUKBUIANWS M PEOPraHU3AIES OTIE/A IPOM3BOJISITCS MPUKA30M PEKTOpa
YHuBepcurera.

7. HEPEYEHb JOKYMEHTOB, 3AIINCE U JAHHBIX 11O KAYECTBY
PABOTBI OTAEJIA
7.1. TlepeueHb HOKYMEHTOB u MaTepuanoB B COOTBETCTBHH C HOMEHKJIATYPOH el
oThena.
7.2. YTBepXIeHHbIE IITaHbI OT/IeNA (rozoBoii man paGoTHI, mporpamma pPa3BUTHSA U T.1.).
7.3. Otuetsl 0 paboTe oT/IENA.
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7.4. Pe3ynbTarhl BHYTpEeHHHX ayJIMTOB OTJIEIA.
7.5. I1maHel KOPPEKTUPYIOMIAX MEPOIPHUSITHHA.

8. 3AK/IIOYUTEJIBHBIE MMOJIOKEHUS
8.1. Hacrosumee ITonoxeHHe MOXKET NOMONHSTECS M U3MEHATHECA B COOTBETCTBHH C
M3MCHCHHSIMA JICHCTBYIOIIETO 3aKOHOAATENhCTBA PD, HOPMAaTHUBHBIMH aKTaMu MUHOGpHAYKU
Poccun u Yausepcurera.

8.2. BHecenue m3MeHeHHii u JIONIOJIHEHUHM B HacTosmee [1o0KeHne o

CYILIECTBIISIETCS
IPUKa30M peKTopa Y HUBEPCHUTETA.

Honowcnocmeo Damunus/TToonuce / Hama
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